1

Light of Christ Roman Catholic Separate School Division

wwwloeesd .ca

MANUAL OF ADMINISTRATIVE POLICIES

MODULE 6

PROGRAMS AND CURRICULUM

o 0 00 0 o0 0 o0 0 o

BASIC INSTRUCTIONAL PROGRAM

SERVICES FORSTUDENTS WITH SPECIAL NEEDS

CITIZENSHIP EDUCATION

RELIGIOUS EDUCATION

HoME-BASED EDUCATION

PHYSsICAL EDUCATION

FamiLy LIFE EDUCATION

DRIVER EDUCATION

PURCHASE OFSERVICES

INSTRUCTIONAL RESOURCES



Light of Christ RCSSD #16

PoLICIES

AP 601 BASIC INSTRUCTIONAL PROGRAM

» Supervision and Coordination
* Program of Studies

» Special Project Credit

» Course Challenge

AP 602 SERVICES FOR STUDENTS WITH SPECIAL NEEDS

» Specialized Programs and Services

AP 603 CITIZENSHIP EDUCATION
AP 604 RELIGIOUS EDUCATION
AP 605 HOME-BASED EDUCATION

* Registration
* Annual Progress Report
» Services Provided

AP 606 PHYsICAL EDUCATION

AP 607 FAMILY LIFE EDUCATION



AP 608

AP 609

AP 610

AP 611

Light of Christ RCSSD #16

DRIVER EDUCATION

PURCHASE OF SERVICES

INSTRUCTIONAL RESOURCES

 General
» Selection of Resources
» Challenged Resources

SECOND LANGUAGE LEARNING



Light of Christ RCSSD #16

ADMINISTRATIVE PoLicy No. 601

INSTRUCTIONAL PROGRAM

It is the responsibility of the Director of Educatito ensure that all programs and
services offered in Light of Christ RCSSD are @a@dance with provincial
requirements, and within the parameters of the o&Education’s vision,
mission, beliefs, and guiding principles.

PROCEDURES

1. Supervision and Coordination

a. The Director of Education or designate is respdadilr the general
supervision of the curriculum of the schools ar@batinuous
Improvement Plan for the division.

b. The Director of Education has the authority to date the
implementation and ongoing development of the @wgof studies to
instructional superintendents, coordinators, cdasts, principals, and
other professional staff.

c. The principal is responsible for the organizatiod aupervision of the

instructional program and services offered in ttigosl.

2. Program of Studies

a. Teachers are to implement the program of studiesitisied by the
Department of Learning and the school division glins and
manuals.

http://www.sasklearning.gov.sk.ca/docs/pdtoye
curr pta/index.html

b. Teachers, in consultation with their principals,ynadapt the content
of the approved program of studies to meet the s\eédtudents.



C.
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New curriculum programs may be developed and eteduas pilot
programs. Teachers wishing to implement a pilogpem are to
submit a request to the Director or designate tjindhe school
principal.

3. Special Project Credit

a.

A special project credit may be used once by aestudt the
secondary level to meet credit requirements fodgation.

The special project is to be for an out-of-schaodiative based on
work proposed and completed by the individual stide

Principals in consultation with the Director or dgmte are authorized
to approve student projects which comply with Dépant of
Learning policy.

http://www.sasklearning.gov.sk.ca/docs/pdlic

corecurr pta/elec.html#1

4. Course Challenge

a.

Principals in consultation with the Director or dgmte are authorized
to administer the course challenge process by stade a minimum
of two credits per student at the 10 or 20 levels.

A teacher who has taught a course at least twiaatlsorized to
administer course challenges for that particularse.

All challenges are to comply with Department of treag policy.

http://www.sasklearning.gov.sk.ca/docs/pdtiourse/index.html
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ADMINISTRATIVE POLICY NO. 602

SERVICES FOR STUDENTS WITH SPECIAL NEEDS

Light of Christ RCSSD recognizes its responsiesitoward the education of
students with special needs. The Board approvegrtwsion of special
programs, facilities, and services as recommengébebDirector of Education to
meet the needs of these students.

The Division adheres to the concept of placing sl in their most enabling
environment, and supports the process of inclusfatudents with special needs.

PROCEDURES

1. Specialized Programs and Services

a. The Director of Education is responsible for thelementation,
maintenance, and supervision of programs and ss¥ar students
with special needs.

b. The Director of Education has the authority to date the
implementation and ongoing development and opersiid the
student support services program to instructionpésntendents,
coordinators, consultants, teachers, and othesidiviemployees
involved in the delivery of special services.

c. The Director of Education or designate is to mamia a current and
up-to-date status the school divisioh’slusive Education Handbook.

d. Thelnclusive Education Handbook is to outline in specific detail the
delivery system for special education within thieaa division. It is
to be consistent with the vision, mission, and mggrinciples of the
school division, and to pertinent policies of thepgartment of
Learning andrhe Education Act, 1995.



Light of Christ RCSSD #16

ADMINISTRATIVE PoLICY NO. 603

CITIZENSHIP EDUCATION

All students in Light of Christ RCSSD are to reeeinstruction in Canadian
citizenship and participate in patriotic observanaed exercises.

PROCEDURES

1. A photograph of the current Monarch is to be placeebch school in a
highly visible location.

2. Each school is to display the Canadian and Saskatuhflags.

http://www.qgr.gov.sk.ca/protocol/Practice/flag pedares.htm

3. The Canadian Charter of Rights and Freedomsis to be displayed in each
school.

http://laws.justice.gc.ca/en/charter/

4. Students are to stand respectfully when “O Can&dsting and/or played
during school assemblies and at the beginningasisels.

5. Remembrance Day is to be observed in all schools.
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ADMINISTRATIVE POLICY NO. 604

RELIGIOUS EDUCATION

Religious education influences all activities ight of Christ RCSSD as a lived
experience permeating curricular and extra-curai@ditivities.

PROCEDURES

1. All elementary school students in the division @reeceive religious
instruction according to the locally determined rs@uoptions provided
within the framework of the curriculum of the Prowe of Saskatchewan.

2. All secondary students in the school are to belkaran a Christian
Ethics course at each grade level.

3. Principals are to ensure that a crucifix and pesusf the current Bishop,
Eparch and Pope are placed in an appropriate pat@e of their schools.

4. Teachers are to ensure that a crucifix and aptgpreligious pictures
and icons are visible in their classrooms.

5. Principals are to ensure that the school day cornasewith morning
prayer and that appropriate prayers and liturgiesaa integral part of
school assemblies and functions.
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ADMINISTRATIVE POLICY NO. 605

HoME-BASED EDUCATION

Light of Christ RCSSD recognizes the right of pasaesiding within the school
division to choose home-based instruction for thkildren.

Students participating in home-based educatiostaents of the school division
and are required to be registered as such.

PROCEDURES

1. Registration

a.

In general, the board supports the idea of progithome-based
educators with those services and materials tleabrainarily

provided to students attending school.

As part of the registration process, parents ofdwesed students are
requested to identify the services or materialsttigy wish to access
or have provided.

In addition to the guidelines from the Ministry Bflucation for a
Written Educational plan, parents are requiredutmngt their plans to
include Catholic faith formation.

Parents will be provided opportunities to beconmiliar with a
school, subject to the Attendance Areas policylessotherwise
agreed upon, materials or services will be accessadthe school
within the attendance area.

Home-based students who are registered by Sept&tibare
eligible for annual funding to a maximum of $650# student to be
used for the purchase of resources, materialspasdrvices to
support the educational plan. Parents are asksahbit a record of
expenditures in order to access this funding.

2. Annual Progress Report

a.

Parents or guardians are to provide an annual @segeport for each
student by June 30.

The Director of Education or designate may scheduenference
with the parents to review the student’s progress.
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3. Activities

a. The following services will be available to homesbd educators:

* Textbooks and curriculum guides that have beenhased for
programs offered in the schools.

» Supportive instructional materials from the schar@viding
this does not significantly interfere with the pragn offering
at the school.

» Access to use of school libraries or resource censebject to
lending policies established for each library antee,
providing this does not significantly interfere wvihe program
offering at the school.

» Driver Education. The request for such servicdl fizamade
during the registration process of the school yearhich the
student is eligible.

» Courses offered by the Saskatchewan Distance lregarni
Center.

» Access to selected in-school subjects.

» Participation of home-based students in field trgpecial
events, or extra-curricular activities at the s¢hsobject to
school-based criteria and attendance area poReyents are
responsible for ensuring that the schools recesasaonable
notice of the desire to participate, and recogtha¢ such
participation may require payment of extra cosbeaisged with
the program.

* Photocopying of student materials. Parents areczd to
contact the appropriate school official, such assithool
secretary, to arrange for this service.

* Access to school equipment or school programser®aare
required to request this access as part of thetraion
process. Consideration will be given on an indnaidbasis.

* Once per school year, access to the administragamring and
interpretation of standardized achievement testisafre
currently available in the school division.
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4. Home-Based Students with Special Needs

The Board of Education recognizes a responsildiitymeeting the
identified special needs of students as well amitsest in identifying the
existence of special needs.

1. The policy for students with special needslstethil the services
and means of accessing services. The framewotkdse
services is as follows:
a. The Board will provide assessment servicescty or
through agencies ordinarily used by the Dividian
assessment.
b. Services for students with special needshwill
developed appropriately for the specific neddb®
individual student in consultation with parents.
Services will be based upon the following:
® The recommendations from the assessment and
diagnostic procedures.
® The capacity of the home-based setting to make the
appropriate instructional modifications;
® The funding recognition of Saskatchewan Learning.

5. Facility Use
1. Home-based educators and students may be pdoambess to
school facilities subject to school division pglievhere this access
would support the home-based educational program.
2. The Board agrees to provide a meeting placpdments, at no
charge.

6. Dispute Resolution

Disagreements relating to home-based educatiagyrgms shall be
resolved in accordance with Regulations 17 andfI®askatchewan
Learning's document “Home-Based Education ProdRagulations”.
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ADMINISTRATIVE POLICY NO. 606

PHYSICAL EDUCATION

Light of Christ RCSSD supports the concept thatdtiucational program in the
school division is to encourage the healthy andsay development of students
and to develop a life- long emphasis on wellness.

PROCEDURES

1. Each school is to include in its instructional paog the provincially
recommended time for physical education.

2. Students are to comply with the physical educatii@ss standards
prescribed by their school.

3. Each school is to provide for a service programhgsical education and
intramural and co-curricular programs when deenmguiapriate.

4. Each school will refer te #hysical Education Safety Handbook
regarding safety guidelines
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ADMINISTRATIVE POLICY NO. 607

FAMILY LIFE EDUCATION

Light of Christ RCSSD supports the use of the GlatHamily life program
entitledFully Alive for all students in grades 1 to 8 as endorsed &¥tuncil of
Saskatchewan Bishops.

Light of Christ RCSSD recognizes the right of pdseo educate their own
children in matters of family life.

PROCEDURES

1. TheFully Alive program is to be taught to all students as an éatpart
of the grades 1 to 7 religion program and the gB@éristian Ethics
program.

2. Notification is to be sent home to parents wekdvance of teaching
Theme Three of the program. This theme contairgnimition on human
anatomy and physiology of human sexuality.

3. Parents are to be given the opportunity to withditaeir children from
instruction on Theme Three upon making suitablaregements with the
principal for instruction at home.

4. HIV/AIDS is to be taught in a Catholic ethical cextin the
Religion/Christian Ethics programs.

5. Itis to be made clear to students that the acbéptaay to avoid AIDS is
to practice chastity, and to avoid the illicit udedrugs. At the appropriate
grade levels condom use is to be discussed empigasie Church’s
position on the morality of sexual activity, ane tlesearch on the relative
effectiveness of the condom in preventing socisgdses.

6. Parents are to be given the opportunity to withditaeir children from
instruction on HIV/AIDS upon making suitable arrangents with the
principal for instruction at home.
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ADMINISTRATIVE POLICY NO. 608

DRIVER EDUCATION

Light of Christ RCSSD provides driver educatioractordance witfihe
Education Act, 1995.

PROCEDURES

1. Principals are responsible for scheduling drivarcadion within the
school day.

2. The principal is to establish and review the gurded for driver education
with the driver education instructor early in tlehsol year.

3. The principal is to report to the Director of Edtioca any on-going and
major concerns with the program.
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ADMINISTRATIVE POLICY NO. 609

PURCHASE OF SERVICES

Light of Christ RCSSD may contract for educatios@ivices and pays tuition
fees for students when it is not feasible or pcattio provide the services within
the division.

PROCEDURES

1. The Director of Education or designate may recondribe purchase of
services from other institutions and school divisiovhen Light of Christ
RCSSD is unable to provide a specific program orise for a student
with special needs. Such service or program ketoonsistent with those
provided in accordance with Department of Learmegulations and
policies.

2. The Director of Education or designate may reconthtbe purchase of
service from another school division when lacklatsroom space or
geographical location necessitates transportati@mother school
division.

3. Distance education courses are to be consideresiddents when the
school is unable to provide instruction. Princgpate authorized to
approve the purchase of these services.

4. All services purchased in accordance with this @doce are to be
reported to the Superintendent of Administratiohpws responsible for
payment of the service.
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ADMINISTRATIVE POLICY NO. 610

INSTRUCTIONAL RESOURCES

Light of Christ RCSSD authorizes the purchasesfructional materials to meet
and satisfy the vision, mission, and guiding piptes of the school division.

Some of these materials include student textbdiiksyy books, science
supplies, instructional equipment, paper, and attegerials including non-print
and electronic resources

PROCEDURES

1. Genera

a. Classroom instructional materials are to be seleftten the
Department of Learning guides and from other sauticat meet
curricular objectives and division formulated guides.

b. Students are to provide their own school suppleesiaing to the
supply lists provided by the school.

c. In general, materials used for instructional pugsos industrial arts,
home economics, and sciences are to be supplibe siudent.
However, in some areas where students are usirsyio@able
materials or supplies a fee may apply. Referd®NISTRATIVE
PoLICY N0.417—SUDENT FEES
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2. Selection of Resources

a.

Professional staff are to provide students withidewariety of
materials at varying levels of difficulty with dikaty of appeal and
varying points of view that are consistent with bediefs and goals of
the school division.

While the selection of learning resources may imgghany people—
administrators, teachers, students, community pers¢he
responsibility for selection and purchase resth wie principal and
professional staff.

Materials selected for the school library resoweeters are to be
consistent with the following guidelines:

I. They support and are consistent with educatigonals of
the province, division, individual school, and sifie

courses.

ii.  They are appropriate for the subject areayel$ as age and
ability of student for whom they are intended.

lii.  They meet high standards of quality in faadtaontent,
accuracy, balance, integrity, and presentation.

iv. They are developed by authoritative and cdeneauthors
and producers.

v.  They are consistent with the vision, missiad guiding
principles of the school division.

3. Challenged Resources

a.

Any resident or employee of the school division rfaynally
challenge learning resources used in division sshoo

The challenge must be on the basis of appropriasene
Requests for reconsideration of materials may fwgrmal or formal:
I. INFORMAL

The school receiving a complaint regarding a lesgmesource is
to try to resolve the issue informally:

» The principal or other appropriate staff is to explto the
guestioner the school’s selection procedure, itand
gualifications of those persons selecting the resou
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» The principal or other appropriate staff is to euplthe
particular place the questioned resource occupidsel
education program, its intended usefulness, aniaoial
information regarding its use. The principal dneat
appropriate staff may also refer the party to sareaesho
can identify and explain the use of the resource.

» If the questioner wishes to file a formal challenge
Request for Reconsideration of Learning Resources form is
to be given to the person.

FORMAL

All formal objections to learning resources ardéomade on the
Request for Reconsideration of Learning Resources form:

* The form is to be filed with the principal

* The principal is to submit the form to the Directdr
Education

* The Director is to submit the form to a reconsitiera
committee composed of one member of the divisiaff st
chosen by the Director, a member of the schoohiagc
staff, a teacher librarian, and the Superintendént
Instruction.

* The reconsideration committee may choose to consult
division support staff and/or community personshwit
related professional knowledge.

* The reconsideration committee is to review thelehged
resource and judge whether it conforms to the diniele
for selection.

* The reconsideration committee is to:

o Examine the challenged resource

o Determine the professional acceptance by reading
critical reviewers of the resource

0 Weigh values and faults and form opinions basethen
material as a whole rather than on passages doisgct
taken out of context.

o Discuss the challenged resource in context to the
educational program

o Prepare a written report

* The written report is to be discussed with theviulial
guestioner if requested.

* The written report is to be retained by the Directath
copies forwarded to the principal and complainant.
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The decision of the reconsideration committee nslinig
on the individual school.

Notwithstanding this procedure, the questionerthasight
to appeal any decision of the reconsideration cdtemto
the Board of Education as the final review panel.
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ADMINISTRATIVE POLICY NO.611
SECOND LANGUAGE LEARNING — OTHER THAN ENGLISH

Light of Christ RCSSD believes that each childidd have the opportunity to
explore and learn languages other than English.

The Board believes that language learning devedo@seness, sensitivity,
appreciation and respect for one’s culture, as agthther cultures.

PROCEDURES
1. Language learning opportesitnay be provided through:

a. Immersion andirjual Education programs
Immersion and bilingual programs are provincially
designated programs where the language of insbrucgi
50% or more of a school day or year.

b. Core Programs

Core programs are provincially recognized programs
which instruction does not usually exceed the eajamnt of

150 minutes per week.

c. Heritage Languages
Heritage language programs provide instruction in
languages other than Aboriginal languages or tlee tw
official languages of Canada — English and French.

2. The designation of schools for immersion biidgual programs is to
be as outlined iThe Education Act, 1995.

3. The Board reserves the right to determinddbation and grade levels
for language learning offerings.

4. Program offerings are to tibe goals, objectives, and requirements
of provincially approvedurses of study.
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5. Approval to introduce a language option in aalyool must meet the
following criteria:

I. Community support,
ii.  Sufficient enrolments to ensure a viable aodtainable
program,
iii. Taught by qualified second language teachetisin
the staff and,
iv. Commitment to offer the program to studefotsits
duration once they have entered the program.



