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PoLIcIES

AP 801 TRANSPORTATION SERVICES

* Provision of Services
* Regular Student Transportation

AP 802 ScHooL BuUs SAFETY

» Safety Program

*  Workshops

» Student Awareness
e Driver Instruction

* Drivers Manual

e Evaluation

AP 803 MAINTENANCE AND INSPECTION

AP 804 STUDENT CONDUCT

» Posting of Rules
» Failing to Abide by Rules

AP 805 ScHOOL CLOSURE AND SEVERE WEATHER

* Responsibility of the Director

» Responsibility of Principals

* Responsibility of Bus Drivers

* Responsibility of Superintendent

* Responsibility of School Personnel
* Responsibility of Parents
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AP 806 SPECIAL USE OF BUSES

AP 807 PRIVATE VEHICLE USE

AP 807 TRANSPORTATION IN 15 PASSENGER VANS
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ADMINISTRATIVE PoLicy No. 801

TRANSPORTATION SERVICES

Light of Christ RCSSD provides for the transpoadatof students requiring
access to school in accordance witie Education Act, 1995,The Highway
Traffic Act, andThe Vehicle Administrations Act. In addition, provisions are
made for special use of buses to enable studepirtake in education and
education- related activities.

PROCEDURES

1. Provision of Services

a. Under normal circumstances, parents are resportsilpleovide
transportation to and from school for their childr&here are,
however, situations such as location of schootstlon of programs,
special needs, excessive distance from schoolyd@zs barriers,
location of before and after school child care e, and co- and
extra curricular activities where the Board mayve student
transportation services.

b. Transportation for students residing in the sclidakion is provided
through contracted services in the City of NorthtBéord and through
mutual agreement with the public school divisionha Towns of
Spiritwood, Unity and Wilkie.

c. All changes in administrative procedures relatmg¢ransportation
services are to be reported to the Board.

d. The Director of Education may approve interim phges in
emergent situations. These procedures are topoeteel to the Board
at a subsequent meeting of the Board.
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2. Regular Student Transportation

a.The Superintendent of Administration is responsfbtebus scheduling
in consultation with the Director.

b. Transportation service is to be providedstoidents as set out
below:

e Kindergarten to Grade 7 and in Wilkie, KindergarterGrade 9
students residing in an urban attendance aredevlligible for
free transportation if they reside beyond .75 kiébras from the
school within their attendance area.

e Grade 8 to 12 students residing beyond .75 kiloes€tiom school
will be eligible for transportation subject to a&feet by Light of
Christ RCSSD #16

e Centralized stops along urban bus routes will babéished by the
bus operator.

c. Transportation may be considered in agiteations than those listed
in section 2.b. Authorization to provide tle\sce is based on the
merits of each individual situation.

d. There may be circumstances or conditionsmgak necessary to
arrange for transportation other than throughptteeision of busing.
The Superintendent of Administration in these césé&s recommend
special arrangements to the Director fgrapal. These
arrangements may include:

i) Provision of tramstation through the use of licensed
public carriers.
iiProvision of transportation allowance for paremt®
convey their children. The allowance and condgio
are to be equivalent to the rate and standards
recognized by the Department of Learning. Such
an allowance is only available if students do not
have full bus service to their Board designated
school.
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ADMINISTRATIVE PoLicy No. 802

SCHOOL BUS SAFETY

Light of Christ RCSSD makes provision for schoos Isafety to facilitate the
safe transportation of students.

PROCEDURES

1. Safety Program

a. An on-going school bus safety program is to be taaied and kept
current by the Superintendent of Administration.

2. Workshops

a. The Superintendent of Administration is to reque#she agencies
providing the transportation that bus driver worksé on bus safety
are held.

3. Student Awareness

a. The Superintendent of Administration is responsibtemaintaining a
student awareness program regarding bus safetycifpls are to
cooperate and assist in the maintenance of thegqrog

b. The Superintendent of Administration is to maintéie RARENT BUS
MANUAL ensuring parents receive the manual at the begjrofieach
school year.

c. The parent manual is to be made available anddwepent on the
Light of Christ RCSSD website.
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4. Driver Manual

a. The Superintendent of Administration is to requbkat all drivers are
provided with a current manual outlining the dutesl requirements
of bus drivers relevant to student transportation.

5. Evaluation

a. The Superintendent of Administration and princigid responsible to
ensure that evaluation and assessment of the tdaspn services are
conducted on an on-going basis.

b. The Superintendent of Administration is responsibieassessing on
an annual basis the Board’s school bus safety guves.
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ADMINISTRATIVE PoLicy No. 803

MAINTENANCE AND INSPECTION

The Superintendent of Administration is responsibtesnsuring that school
buses and vehicles used to convey students meetgheements of
Saskatchewan Government Insurance Vehicle Stand&almispection.

PROCEDURES

1. Maintenance and safety standards are to meet gre\ag of

Saskatchewan Government Insurance Vehicle Stan&almispection and
the Department of Learning.
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ADMINISTRATIVE PoLicy No. 804

STUDENT CONDUCT

Light of Christ RCSSD supports the belief thatdstot conduct on school buses
is to be consistent with that expected of the studethe classroom.

PROCEDURES

1. Posting of Rules

a. Rules are to be posted in each bus.

2. Failingto Abide by Rules

a. When a student misbehaves on a school bus, therivas is to take
appropriate steps to correct the situation. Suspssare to include
dealing with the student directly and informing firencipal.

b. The principal is to communicate expected bus beinawithe student
and parents, as well as the consequences of mishghahich
include revoking the student’s busing privilege.

c. If the problem persists, the driver is to immediateport the situation
to the principal.

d. In the event that interventions by the driver andgipal are not
successful, the principal may consider suspenditm® privileges in
accordance with BMINISTRATIVE PoLICY NO.409 —DSCIPLINE.
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ADMINISTRATIVE PoLicy No. 805

ScHooL CLOSURE AND SEVERE WEATHER

In the case of severe weather conditions or hamardidbuations, the safety and
well being of students is paramount.

PROCEDURES

1. Responsibility of the Director of Education

a.

The Director of Education or designate, in congidtawith the
principal(s), may close one or more schools inDhasion. Usually
a school is closed only for occupational health saféty reasons.
Therefore, as long as the school remains open, iébeises are not
running due to inclement weather, parents are wetctm transport
their children to school if they feel safe to trave

The Director or designate is to instruct princigal$nform the bus
company or bus drivers when classes have beenadseld, students
have been dismissed, or a school has been closed.

The Director is to receive, review, and maintairfireports from
the Superintendent of Administration and principalgarding the
stopping of any operation of buses or schools.

Bus cancellations due to weather are not permiti¢ide City of North
Battleford.

Bus cancellations due to weather in the Towns @it®ood, Unity
and Wilkie are to be made in accordance with taesportation policy
of the public school division.
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2. Responsihility of Principals

a. Principals in consultation with the Director arspensible for
deciding when to dismiss students or, when appkcab reschedule
classes to ensure the safety and well being oestsd

b. The principal is to notify news media to broadgastinent
information for parents and students.

c. When students are dismissed, the principal isreinge for each
student to be directed to a safe, supervised lmtaind then inform
respective parents or guardians either directindirectly.

d. The principal is to inform the principal(s) of aother school(s) and
other appropriate authorities affected by the degis

e. If necessary, the principal is responsible forgifig students and staff
at the school. The division will assume any castsrred.

f. The principal is to maintain a record of emergeresidences for all
bus students.

g. The principal is to ensure that the school is aibésto students when
classes have been dismissed or when the schobkkasclosed.

3. Responsibility of Bus Drivers

a. Bus drivers in consultation with the SuperintendgfrAdministration
are responsible for deciding to stop the operaticheir bus to
maintain the safety and well being of their passesg

b. Under no circumstances should bus drivers commiieroutes
prior to normal departure time.

4. Responsibility of Superintendent of Administration

a. The Superintendent of Administration is to factet@ommunication
among schools, bus drivers, and parents or guardian

b. The Superintendent of Administration is to informe Director
whenever a bus operation has been canceled duesatihev
conditions.



12

Light of Christ RCSSD #16

5. Responsibility of Teacher and Other School Personnel

a. When buses are canceled all teachersthed school personnel are
expected to be in attendance for theges of performing their normal
or related duties.

b. Teachers and other personnel who arebietta report to work due to
weather are to notify the principal.

6. Responsibility of Parents or Guardians

a. Parents or guardians of all bus students are émgerfor appropriate
emergency residences for the individual studerdst@amform the
school and bus driver of those arrangements.

b. Parents and guardians always have the right to tkespchildren at
home during severe weather condition or when irctmesidered
opinion of the parent or guardian, the safety efrtbhildren may be in
jeopardy.



13

Light of Christ RCSSD #16
ADMINISTRATIVE PoLicy No. 806

SPECIAL USE OF BUSES

Light of Christ RCSSD endorses the use of bémegansporting students for
educational and school related activities.

PROCEDURES

1. Approved Activities
a. Buses may be used to transport students for thanfiolg activities:

» Educational tours and class trips
» Outdoor educational trips

» Co-curricular activities

» Parish and youth groups

b. Vans may be used to transport students whemdt practical to use
buses. Vans are to be used in accordance withrdioegures in
ADMINISTRATIVE PoLICY No. 807— TRANSPORTATION INPRIVATE

VEHICLES.
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ADMINISTRATIVE PoLicy No. 807

TRANSPORTATION IN PRIVATE VEHICLES

Light of Christ RCSSD strongly favors the practifaising buses to transport
students. However, the Board recognizes that thegrbe times when it is not
practical or is inefficient to use buses. In soakes, it is permissible to use
private vehicles.

PROCEDURES

1. Board Sponsored Activities-Curricular and Extra-curricular

a. Private vehicles may be used for Board sponsortdtaes if the
numbers of students involved does not warrant igeofi a school bus.
The event must be school approved.

b. Only employees or parents and guardians may costuelents. They
must complete aApplication for Automobile Driver Authorization
and have it approved by the principal annuallydcsd.

c. Notwithstanding 1.b. students may transport theveseio school
approved events if the following conditions areeasled:

* A written request from the parent(s) is receivedhsy
principal prior to the event;

» The principal assures the pupil operator is prgperl
licensed and;

* The principal approves the parental request.

d. Itis recommended that teachers or parents audwtz use their
vehicle by the principal have third party liabilitysurance of at least
two million dollars.

e. Rental or lease agreements for vehicle use mulside@ppropriate
insurance coverage including third party liabiliyat least two
million dollars.

f. Parents and guardians using their vehicles Ineareimbursed at the
school division rate.
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ADMINISTRATIVE PoLicy No. 808

TRANSPORTATION IN 15 PASSENGER VANS

Light of Christ RCSSD allows the acquisition onta of fifteen-passenger vans
for transportation. However, as fifteen-passengas may pose a higher risk
under certain circumstances, specific proceduresagffect. The
Superintendent of Administration is authorizedrntgpliement this Administrative
Procedure.

PROCEDURES

1. The approval of the use of a fifteen-passengertg transport students,
staff members and volunteers to an authorized@daralivision event
shall be by the Principal.

2. Any driver operating a fifteen-passenger valh@mply with the

provisions of this administrative procedure ang arnes or requirements
established by the Superintendent of Administratind any regulations

and requirements under the Highway Traffic Acaoy other applicable

Statute.

2.1 A copy of the driver's license and a copthefdriver's license
abstract shall be provided to the SuperintendeAtiministration

for any and all drivers of fifteen-passenger viarngr to their

assuming any driving duties. The driver's quadifions and

driver's license abstract shall comply with thevyisions of the

Highway Traffic Act and any other applicable statuThe

Principal shall keep copies of these documents.

2.2 Drivers shall have the experience and sldllsandle a large van in
all road and weather conditions.

2.3 The driver of a fifteen-passenger van shadpka trip log recorded
in a logbook of type acceptable to the Superireahdf
Administration for all trips.

2.4  The driver of a fifteen-passenger van shaleanthat his/her hours
of service meet the National Safety Code. Nweairshall
accumulate more than thirteen (13) hours drivimg twithin a
twenty-four (24) hour period. Drivers involvadtrips exceeding
4 hours are encouraged to take rest breaks teequhssible
fatigue.
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2.5  All drivers shall have taken and passed assapproved by the
Division.

2.6 Under no circumstances shall a student bdriker of a fifteen-
passenger van.

Any fifteen-passenger van, whether rented quiaed by a school, will be
operated in compliance with all regulations eeglirements under the

Highway Traffic Act or any other applicable st&tu

3.1 The operation of fifteen-passenger vans sioatle under the
general supervision of the Superintendent of Adstriation. The
responsibility for the day-to-day operation andntenance of

such a passenger van shall be the responsibilttyedPrincipal or
designate.

3.2  Formal inspections shall be conducted as requinder the
Highway Traffic Act and copies of reports from thepections
shall be provided to the Superintendent of Adntiatgon within
one (1) week of the issuance of such reports.

3.3  Whenever possible, all passengers shall hedsahead of the rear
wheels on the van. Seat belts shall be used sgating positions.

3.4  The method of storing equipment on fifteerspager vans shall
comply with all regulations and requirements urtherHighway

Traffic Act or any other applicable statute. Lagg shall be

secured.

3.5 The load limits (according to the Owner's Mahdor all fifteen-
passenger vans shall be strictly followed. Cawstrbe taken to
ensure that as much of the load-weight as possiliteated ahead

of the rear axle.

3.6  Special care must be taken to travel at aab&ptpeeds, with
consideration for driving and road conditions adioed in the
fifteen-passenger van training course documemtatio
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4. Any fifteen-passenger van acquired by a schball be covered under the
Division insurance program and will be insuredhe fullest extent
required by law or regulation.

4.1 A cell phone or other communication deviceeommended in
the van.



